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	Contra Costa College


	Course Outline


	Department & Number
	Coop 160
	Number of Weeks per term
	18

	

Course Title
	General Work Experience Education    
	Lecture Hours per term
	0

	Prerequisite
	None
	Lab Hours per term
	0

	Co-requisite
	None
	*HBA per term
	90-270

	Prerequisite or concurrently
	None
	Activity Hours per term
	

	Challenge Policy                    
	
	Units
	1-3

	Advisory
	


	*HOURS BY ARRANGEMENT: 
	90-270
	Hours per term.

	 ACTIVITIES: (Please provide a list of the activities students will perform in order to satisfy the HBA requirement):

	Student and employment supervisor will come up with three to four learning objectives/goals that will be used to help students improve work performance and/or acquire new skills or knowledge

	Students and work supervisors will work together toward accomplishing the learning objective 

	Coop Ed. Instructor will meet with worksite supervisors to discuss students’ progress and obtain the evaluation of students’ performance of learning objective from supervisors


	COURSE DESCRIPTION


	This course will allow students to earn college units for their general work experience during the semester. Students’ work experience need not be related to their college major or career goals. With the collaboration of student, instructor, and worksite supervisor, the student will learn new skill and/or knowledge about her/his job and improve work performance. Work experience can be paid or non-paid. (Summer session requires proportionately fewer hours of work experience.) Student can repeat this course up to a maximum of 6 units earned.


	COURSE OBJECTIVES

	At the completion of the course the student will be able to:


	Identify areas where improvements can be made on students’ work quality

	Indentify areas where students can increase their skill set as well as gain new knowledge concerning their job/potential future careers

	Better interact and to communicate with worksite supervisors concerning their work performance 

	


  COURSE CONTENT: (In detail; attach additional information as needed and include percentage breakdown) 
	10
	%
	Orientation to introduce the course and what is expected from the students. Fill out necessary paperwork.

	10
	%
	Meet with worksite supervisors to discuss and agree on three or four useful learning objectives then present it to the instructor for approval

	70
	%
	Students’ accomplishment of Learning Objectives

	10
	%
	End of the semester evaluations between the instructor and worksite supervisors to discuss student progress of the learning objectives


	METHODS OF INSTRUCTION


	Orientation will discuss the process of how the course works and how students will work with worksite supervisors to come up with three or four learning objectives/goals

	Instructor will review the learning objectives presented by students and supervisor and make sure they are appropriate and acceptable

	Instructor will meet with supervisors for an evaluation of the students’ performance and then meet with students to discuss the outcome

	


	INSTRUCTIONAL MATERIALS


	Textbook Title:
	Cooperative Education Handbook

	 Author:
	None

	        Publisher:
	None

	   Edition/Date:
	None


	COURSE EXPECTATIONS (Use applicable expectations)


	       Outside of Class Weekly Assignments
	Hours per week


	Weekly Reading Assignments
	0

	Weekly Writing Assignments
	0

	Weekly Math Problems
	0

	Lab or Software Application Assignments
	0

	Other Performance Assignments
	5-20 


 STUDENT EVALUATION: (Show percentage breakdown for evaluation instruments)
	5
	%
	Attendance at orientation to fill out necessary paperwork

	10
	%
	Turning in Objective Form signed by work supervisor

	85
	%
	Evaluation of the students performance of the learning objectives between the instructor and worksite supervisor 

	
	%
	


	  GRADING POLICY (Choose LG, CR/NC, or SC)


	X
	Letter Grade
	
	Pass / No Pass
	
	Student Choice

	90% - 100% = A 
	70% and above = Pass
	90% - 100% = A

	80% -   89% = B      
	Below 70% = No Pass                                  
	80% -   89% = B

	70%  -  79% = C     
	
	70%  -  79% = C

	60%  -  69% = D    
	
	60%  -  69% = D

	Below   60% = F  
	
	Below   60% = F

	or

	70% and above = Pass

	Below 70% = No Pass


	Prepared by:
	Mark Yamamoto – Coop Ed. instructor


	Date:
	7/16/09
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